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Welcome Back! 
 
Essential Information for Parents/carers for the return to school in September 
 
Dear Parent/carer 
 
I hope you have found some time to relax with your family, friends and loved ones over the summer.  
After a year of incredible disruption, we are hopeful that the next academic year will run more smoothly 
for us all. 
 
Please read this letter and attachments to this email carefully, as they contain essential information for 
all of you who have children returning to school in September. 
 
Most of our school systems will be returning to the form they were pre-Covid, although we have made 
some changes.  We are aware that newer parents/carers will only be used to our Covid systems. Our 
more established parents may have forgotten how we operated before or not be aware of some changes 
we have made.  Therefore, it is essential that you all read this letter carefully. 
 
Covid Guidance Update 
The Department for Education has provided all schools with updated Covid guidance, which has be 
further supplemented by guidance from the Local Authority.  The key information you need to know is 
that only individuals with Covid will be required to self-isolate.  Contacts of Covid cases (family members 
or those in the same class) do not need to self-isolate if they have had two vaccines or are under 18.  
Individuals advised to shield or who are critically vulnerable may also have to self-isolate, based on 
individual medical advice. Anyone in contact with a confirmed Covid case is advised to get a PCR test. 
 
We will no longer be confining children to bubbles, the dinner hall will be open, assemblies and events 
can return and staff are now able to move more freely to work across the school. 
 
We are no longer expected to perform a Track and Trace role – the government have stated that this will 
be done by the national Track and Trace team.  However, please be advised that we may still discuss 
with you the nature and timing of any illness, as we still need to record and track Covid cases, 
particularly in the event an outbreak should occur at our school. 
 
Please read the attached letter from the LA, providing more detailed information regarding how 
this will work. 
 
All schools are now required to have an ‘Outbreak Management Contingency Plan’.  The LA has 
provided an excellent template for this.  If the school should experience an outbreak of Covid then more 
restrictive Covid measures may be re-introduced, under the advice of the Public Health team.  An 
outbreak is defined by the government as 5 individuals in close contact (e.g. in a class or club) or 10% of 
the school population who have mixed closely (for us, that is just over 25 people). 
 
 



Essential Information on Returning to School 
 

INSET days— please note that the first two days of term (2nd and 3rd September) are both INSET days.   
Further, in addition to the INSET days we have published, all schools have been permitted to add an  
additional day of closure for the Queen’s Jubilee, as that bank holiday is in half term.  We had originally 
decided to close for this on Thursday 26th May 2022.  As Friday 27th May is already an INSET, this would 
mean we would end term 5 on Wednesday 25th May and have an extra-long half term break in 2022.  
However, the LA have since told us that they may be asking all schools to take that extra day on 22nd 
July 2022  (last day of the school year).  We will update you on this potential change, as soon as the LA 
confirm this. 

 

Entry and exit times— the school gates and entry doors will be open from 8.40am until 8.50am.  The 
gates will close at 8.50am.  Any child arriving after that time will be marked as late and must sign in at 
the office.  Any child arriving after 9am will be marked as an unauthorised absence for the whole 
morning. This is the system that was in place prior to Covid. 

At the end of the day, the gates will be open from 3pm for a 3.15pm pick up for all children. 

Any child entering or leaving the school outside of these times (for example, for an appointment) must go 
through the school office and be signed in or out by an adult. 

Please note that Reception children will not follow these timings until they are in full-time. 

 

Entry and exit doors—this will revert back to our previous approach.  The one way system will be gone.  
All children entering school at the start and end of the day must come through the large playground gate.  
Children in Reception, Year 1 and Year 2 must be dropped off through the Infant cloakroom door.  
Children in Years 3-5 must enter through the Junior cloakroom door.  Children in Year 6 will enter 
through the Green playground door.   

At the end of the day: 

• Reception will exit out of their classroom door.  Parents should come through the back (kitchen) 
gate, pick up their child and then go round to the main playground gate to pick up older children. 

• Years 1 and 2 will exit out of the Infant cloakroom 
• Years 3-5 will exit out of the Junior cloakroom 
• Year 6 will exit out of the Green playground door 

 

Attendance— over the last year we have been more flexible around punctuality and attendance.  In  
September we will return to operating under our previous policy, in relation to more rigorously monitoring 
pupil lateness and pupil absence.  It is still essential that you contact the office every single time your 
child is absent or is going to be absent, as we will always chase this up with parents.  Please don’t just 
tell an adult on the door - you must also email or ring the office to let us know, or come to the 
office to tell us.  Any child absent for an unknown reason is a safeguarding concern.  The Attendance 
Policy can be viewed on our website. 

 

Communication— despite how we were all separated by Covid restrictions over the last year, we were 
pleased with the way we were all keeping in touch.  We will continue to use Arbor emails and texts to 
stay in touch, as well as ringing you if needed.  Please make sure you email the school office if you have 
anything to tell us.  You can also come to the office or ring, but please bear with us, as we may not be 
available at busy times. 

 



 
 
School Uniform and PE days - in September we will continue to ask children to come into school on 
their PE days in their PE kit. This has worked really well having children come into school all day in their 
kit, particularly for our younger pupils. It allows us to maximise learning time instead of changing and we 
have far fewer lost socks! 
 
PE days for each class are: 

• Reception: Wednesday (this will not start immediately and Mrs Leech will inform parents of this) 
• Year 1: Thursday and Friday 
• Year 2: Every Wednesday and alternating Monday/Friday 
• Year 3: Every Tuesday and alternating Friday/Monday 
• Year 4: Tuesday and Friday 
• Year 5: Monday and Tuesday 
• Year 6: Wednesday and Thursday 

 
Please note that Year 2 and Year 3 have alternating PE days, following a 2 week cycle.  Your child’s 
class teacher can further clarify this, if required. 
 

Correct Uniform is expected: in the new academic year we will be expecting the correct uniform, 
including hair accessories, appropriate footwear and correct PE kit. 
 

If you have any questions about any of this, please let us know.  We are really hoping that Covid cases 
remain under control and we are able to have a positive Autumn term. 

Please note that, should the local or national situation change, it may be the case that schools 
have to impose some form of Covid restrictions, following our Outbreak Management Plan and 
Local Authority advice. 

Many thanks for your support with all of this. 
 
Yours sincerely 

 
Mr Karl Hemmings 
Head teacher 


